
 
 
 
 
 
 
 
 
 
 

 

         

Instructions for the drafting of the concept note 

 Concept notes will assist the CSDF selection committee in carrying out an initial 
assessment of the projects (accordance with the priorities of the CSDF and eligibility for funding). 
Although some elements might seem obvious, the concepts notes should be drafted as clearly as 
possible and include all relevant details. 
 
The evaluation of the projects will be carried out in accordance with the evaluation grid and will be 
based solely on the information provided by the applicant in the concept note. 

 The concept note (in English only) shall not exceed five full pages (A4 size, font: Arial 10, 
2 cm margins). The log frame (one page) is to be handed in additionally. 

Both documents shall be submitted via e-mail to CSDF2014@gmail.com, in Word or PDF format.  

Please note: all concept notes submitted past the deadline, in a different format and/ or missing 
information will automatically be rejected. 

The first screening of the project will be done according to the following evaluation grid (maximum 
overall score of 45 points). 
 
1 - Relevance of the action  
 

 

Innovative project (0-5 points)  

Strengthening the capacity of the organization or of other CSOs (0-5 points)  

Basic services and sustainable development, human rights (0-5 points)  

2 - Problem analysis  
 

 

How relevant is the proposal to the identified problem?  (0-5 points)  

How clearly defined and chosen are those involved in the project (final beneficiaries, target groups)? 
(0-5 points) 

 

Have their needs been clearly defined and does the proposal address them appropriately? (0-5 points)  

3 - Objectives and Impacts 
 

 

How coherent is the overall design of the action? (0-5 points)  

4 – Gender 
 

 

Have gender-based needs been clearly defined? How does the project take them into account? (0-5 
points) 

 

5 - Description of the action 
 

 

Is the action feasible and consistent in relation to the objectives and expected results? (0-5 points)  
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Reference nr.  

 
Organisation  

 

Registration number (if 
applicable) 

 

Project title  

Project location(s)  
// Province(s), area(s), city(ies), neighbourhoods, that will benefit 
from the project // 

Estimated project 
duration 

// In months // 

Total cost  R € 

Amount requested from 
the CSDF 

R € 

% 

 

Postal address   

Telephone number  

Fax number  

Contact person  

Contact person’s email 
address  

 

 
 

_______________ _______________ _______________ 
Name Signature Date and Place 
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The concept note shall not exceed five full pages. Please respond to the headings listed 
below:  

 

1 - Relevance of the action  

 State the main objective(s) of the intended project and describe its relevance with 
regards to the objective(s) of the CSDF 

2 - Problem analysis 

 Clearly identify the background, context, and pre-project situation. 

 Provide a detailed analysis of the problems to be addressed by the proposed project 
and explain the main causal factors leading to the problem(s). 

 Provide a description of each of the target groups and final beneficiaries and identify 
their needs and constraints. 

 Demonstrate the relevance of the intended project with regards to the needs and 
constraints of the target groups and final beneficiaries.  

3 - Objectives and Impacts  

 Describe the objective(s) of the action. 

 Describe short-term (results) and medium-term effects (impacts) of the proposed 
project: what are the specific changes this initiative intends to achieve for the 
beneficiaries? Approximately how many people will benefit directly? 

4 - Gender  

 Describe the gender situation amongst the target group(s) and relate this to the 
project intervention.  

 How does the proposed project empower the disadvantaged groups, especially 
women, in order for them to be able to make full use of their rights? 

5 - Description of the action 

 Provide a background to the preparation of the project implementation. 

 Describe the participation of key stakeholder groups and other partners: how have 
beneficiaries and other stakeholders been involved in the process? 

 Describe how the problems will be tackled and how the activities will lead to the 
proposed change.  

 Which organisations will undertake which work? Are other organisations working in 
the same area and will actions be coordinated? How will beneficiaries participate in 
the implementation? 

 Indicate the broad timeframe for the implementation and describe specific factors 
that have been taken into account. 

 

Additionally to the concept note, all applicants must submit the first column of a 
Logical Framework, which includes the project objectives, results and activities 
(Annex 2). 

 


